[Translation]
Page 3
Volume 135, Special Section 128 Ngor Royal Thai Government Gazette 5 June 2018

Regulation of the Ministry of Justice
on the Payment of Allowances, Travel Expenses, and Accommodation Expenses for
Interpreters Appointed by the Probation Department, B.E. 2561 (2018)

Whereas it is deemed appropriate to prescribe regulations on the payment of allowances, travel
expenses, and accommodation expenses for interpreters appointed by the Probation Department;

By virtue of Section 5, paragraph one, and Section 22, paragraph four of the Probation Act,
B.E. 2559 (2016), and with the approval of the Ministry of Finance, the Minister of Justice hereby
issues the following regulation:

Clause 1 This regulation shall be called the “Regulation of the Ministry of Justice on the
Payment of Allowances, Travel Expenses, and Accommodation Expenses for Interpreters Appointed by
the Probation Department, B.E. 2561 (2018).”

Clause 2 This regulation shall come into force on the day following its publication in the
Government Gazette.

Clause 3 In this regulation:

“Interpreter” means a person appointed by the Probation Department to interpret Thai language,
regional dialects, foreign languages, sign language, or other forms of communication, but not including
a probation officer responsible for the case acting as an interpreter.

“ Allowance” means money ordered to be paid by the Probation Department as remuneration
for the performance of interpretation duties, regardless of the number of cases.

“Probation Office” means an office under the Department of Probation.

“Agency” means a division, bureau, or equivalent unit under the Department of Probation.

“Director” means the Director of a Probation Office or the Director of an agency under the
Department of Probation.

Clause 4 The Permanent Secretary of the Ministry of Justice shall be responsible for the
enforcement of this regulation and shall have the power to interpret and decide on any issues to ensure
compliance with this regulation.

Chapter 1
General Provisions

Clause 5 Requests for reimbursement of allowances, travel expenses, and
accommodation expenses for interpreters shall be made using the form prescribed by the Department
of Probation titled “Interpreter Allowance, Travel Expenses, and Accommodation Reimbursement

Request Form.”
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In cases where an interpreter performs duties abroad, a copy of the reimbursement request form sent
via facsimile, electronic mail, or other similar methods may be used in place of the original. All service
fees and money transfer costs shall be reimbursed from the budget of the Department of Probation.

Clause 6 Documentation for payment shall comply with official government regulations.

Clause 7 Any procedures not specified in this regulation shall comply with official
government regulations.

Clause 8 The Director shall have the authority to approve payment of allowances, travel
expenses, and accommodation expenses to interpreters after completion of each assignment, according
to the criteria and procedures stipulated in this regulation.

Chapter 2
Allowance

Clause 9 Interpreter allowances shall be calculated on an hourly basis from the start to
the completion of duties. If the working time is less than half an hour, it shall be considered half an hour
and paid at half the hourly rate. Any time exceeding half an hour shall be rounded up to a full hour.

The allowance rate per interpreter shall not be less than 500 baht and not more than 800 baht
per hour. The total allowance for a single assignment shall not be less than 500 baht and not exceed
2,400 baht per day per interpreter.

Clause 10 In determining the allowance rate under Clause 9, the Director shall take into
account the complexity of the interpretation or communication, the qualifications and expertise of the
interpreter, and any other circumstances deemed relevant.

Clause 11 In cases where an interpreter has reported for duty as scheduled by the
Department of Probation but did not perform any duties through no fault of their own, the Director may

authorize an allowance payment of 500 baht per occurrence.

Chapter 3
Travel and Accommodation Expenses
Clause 12 Interpreters shall be entitled to travel expenses as follows:

(1) Interpreters who are government officials, government employees, or
government contractors shall be entitled to claim travel expenses in accordance with the relevant
regulations on official travel expenses, applied mutatis mutandis.

(2) Interpreters who are not covered under (1) shall be entitled to claim travel
expenses in accordance with the same regulations, applied mutatis mutandis, with equivalency to civil

servants in the academic track at the practitioner level or below.
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Clause 13 In cases where an interpreter is required to rent accommodation, the interpreter
shall be entitled to claim accommodation expenses in accordance with the regulations on official travel
expenses, applied mutatis mutandis, following the criteria set out in Clause 12.

Chapter 4 Allowances, Travel Expenses, and Accommodation Expenses for Interpretation
or Communication via Video Conference

Clause 14 When an interpreter performs duties via video conference and the Director
approves payment of allowances, travel expenses, and accommodation expenses, payment shall be
made as follows:

(1) Where the interpreter performs duties at a Probation Office or any other
location within Thailand, the Probation Office or responsible agency in the area where the interpreter
provides services shall process the payment of allowances, travel expenses, and accommodation
expenses according to the rates and criteria set out in Chapters 2 and 3.

(2) Where the interpreter resides outside Thailand and performs duties at a
location abroad, the requesting Probation Office or agency shall process payment of allowances, travel
expenses, and accommodation expenses as follows:

(a) Allowance: The rate per interpreter shall not be less than 600 baht and not
more than 2,000 baht per hour. For any single assignment, the allowance shall not be less than 600
baht and not exceed 6,000 baht per day per interpreter. For work periods of less than half an hour,
payment shall be made at half the hourly rate; any excess over half an hour shall be considered a full
hour.

In determining the rate, the Director shall take into account the complexity of interpretation or
communication, the qualifications and expertise of the interpreter, and any other relevant circumstances.

(b) If an interpreter travels as scheduled by the Department of Probation but
does not perform any duties through no fault of their own, the Director may authorize a payment of
600 baht per occurrence.

(c) Travel expenses may be reimbursed for actual costs incurred but not
exceeding 3,000 baht per occurrence.

(d) Accommodation expenses, if overnight stay is necessary, may be reimbursed
according to the official schedule of accommodation expenses for temporary official travel abroad,
applied mutatis mutandis.

In addition to the provisions specified in this Chapter, the criteria and procedures set forth in

Chapters 1, 2, and 3 shall apply mutatis mutandis.

Issued on May 11, B.E. 2561 (2018)
Air Chief Marshal Prajin Juntong

Minister of Justice
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